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Welcome to Choir!
Dear Choir Students and Parents/Guardians:

Welcome to Choir! I hope your summer break was great! It will be my pleasure to
lead you as your choral music teacher at Herbert Hoover High School. I look
forward to making wonderful music with you!

I congratulate you on your decision to be a part of a fun and exciting group. It is
always a joy to see a student’s interest in music, and I know that this year will be a
great time to develop your/your student’s musicianship skills and how we
communicate.

It is my hope that during this academic year we will enjoy the wonderful
opportunity to not only continue to explore great music, but also grow our program
and share more of who we are with Hoover and our community. We have plans for
performances on our class calendar, so please take time to look over the tentative
schedule provided in this handbook. I am looking forward to the performing
opportunities we will be able to present throughout the coming school year.

Also, I wish to thank you in advance for your involvement and dedication to this
growing music program. Each and every choir member is vitally important. Through
hard work, energy, creativity, and enthusiasm of the choir students and their
parents/guardians, I am very excited to continue my goal of making a name for our
choral program of excellence and fun!

In the following packet, you will find a list of proposed performance dates, required
materials and concert attire, my classroom management plan matrix and grading
policy, and information about expectations for our digital learning spaces. Please
feel free to email me with any questions, concerns, or comments, and be sure to
read over this packet fully and carefully, and return the signed portion at the end so
I can be confident in your support.

Let’s sing it out!

In harmony,

Amy Estep
Choral Director
E-mail: aestep@gusd.net
Choir Website: HooverChoir.net



Choir Mission Statement
The mission of the Hoover Choir Program is to create a safe, fun learning
environment for students to explore and develop their physical, emotional, and
cognitive artistic abilities through involvement in singing and choral musicianship.

The Choirs

The Aloha Choir

A beginning group, open to all students, grades 9-12, with any level of skill in
singing. This choir focuses on the building blocks of good vocal technique,
exploration of artistic skills, and development of responsible behaviors. This is a
performance-based class, and students are expected and required to participate
in events outside of class.

Hoover Chamber Choir

An auditioned choir, composed of students from grades 9-12. Students are
expected to be committed to the program for the whole year. This is an
advanced, performance-based class, and students are expected and required to
participate in events outside of class and maintain good standing in all other
classes.

Repertoire

All repertoire for the choral program is varied and chosen with care to reflect high
standards, but also to challenge and support the vocal needs of the students. We
sing in two, three, and four-part harmonies, with genres that span from classical
western music to contemporary pop hits, with everything in between. This range
of music challenges the students and creates interest and exposure to a variety
of artistic styles, thus challenging the students’ perceptions of art and culture.
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Choir Calendar

Please be sure to keep this calendar in a safe place for reference.

Fall Choir Calendar 2023
(*All events, dates, and times are subject to change)

Date Call Time Attire Event Location
Aug 16 --- --- First day of school HHS

Aug 24 4:15PM Choir Tee Football Game vs Ganesha HHS

Aug 26 9AM-2PM Choir Tee Choir Retreat/Parent Meeting 3302

Aug 31 5:00PM Choir Tee Back to School Night Performance HHS

Sept 1 4:15PM Choir Tee Football Game vs Gabrielieno HHS

Sept 8 4:15PM Choir Tee Football Game vs South Pasadena HHS

Sept 15 4:15PM Choir Tee Football Game vs Bernstein HHS

Sept 22 TBD Choir Tee Football Game vs Crescenta Valley @ GHS

Sept 29 4:15PM Choir Tee Football Game vs Nogales HHS

Oct 1-13 In class --- Believe Kids Fundraiser HHS

Oct 9 3:15PM --- Dress Rehearsal for Fall Concert HHS Aud

Oct 10 4:30PM Formal Fall Concert (begins @ 6PM) HHS Aud

Oct 26 --- --- Football Game vs Glendale
Homecoming - *No performance*

@ GHS

Dec 5 4:00PM Formal Dress Rehearsal for Winter Concert HHS Aud

Dec 7 4:30PM Formal Winter Concert (Begins @ 6PM) HHS Aud

Dec 21-Jan 7 --- --- Winter Break ---

Important Spring Semester Dates

February 13/14: Singing
Valentines
March/April: SCVA Festival

April 1-12: Choir auditions
April: Block pARTy
April: Spring Trip (TBD)

May 14: Choir Awards
May 16: Spring Concert
June 5: HHS Graduation
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Classroom Supplies

Most supplies are provided for the classroom by the choir program with funds that are
collected from fundraising, concerts, and donations. These include (but are not limited
to):

● All music scores for in-class requirements, required and optional
● All music scores for required performances
● Choir rehearsal folder (these do not leave the choir room)
● Rehearsal tracks/mp3s for outside practice

Though many materials are supplied, choir is still a class that involves writing and
study, and so it is the student’s responsibility to come prepared to every class with the
following materials:

● Paper
● Two pencils, sharpened and/or with lead
● Binder to keep notes/papers/etc. together

Failure to come prepared to class with the above materials more than once will result
in negative consequences, including lowered participation grade for the day and
possible call home, if the student is continually unprepared.

Uniforms

Because choir is an art that emphasizes unity, our use of concert attire is important to
signify our professionalism and dedication to excellence. Therefore, every choir
member is required** to obtain concert attire. Students who fail to wear the
appropriate attire to performances will not perform and be given an alternate, written
assignment to make up their grade.

Informal Concert Attire requirements:
● Choir T-shirt ($25) or sweatshirt ($35) [both may be purchased}
● Blue jeans (supplied by student)
● Sneakers/tennis shoes (supplied by student)

Formal Concert Attire requirements:
Ladies:

● Formal Concert Dress ($85)
● Black dress shoes ($35)

Men:
● 5-Piece Formal Concert Tux ($120)

o Includes pants, shirt, jacket, bow tie, and cummerbund
● Black dress shoes ($45)

**A student will never be excluded from performances or participation if they are financially
unable to purchase/obtain concert attire. Please email the director to discuss alternate options,
if assistance is needed.
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Parent/Guardian Volunteers

In our efforts to build the choral music program, it is vital to have the support and help
of our parent/guardian volunteers. Any time you can give to helping the choirs is
greatly appreciated and assists the choirs in succeeding both academically and
professionally.

Volunteer opportunities include: monitoring students backstage during concerts,
assisting with ticket sales both in the classroom and on concert night, organizing
fundraisers, assisting with concert attire purchases, chaperoning trips, etc.

We need all the help we can get! If you are interested, please let the director know
when you are available to help by checking the box on the bottom of the choir contract
(last page of this packet) and writing your availability below it.

Choir Retreat (Chamber Choir Students Only)

The mandatory Choir Retreat will take place this year on Saturday, August 26th

from 9:00am-2:00pm. This is a tradition for our Chamber Choir, and it is
important that every member attend. We will use this time to build up the choir as
a team, as well as dig into our music to get a more solid foundation for our
upcoming concerts, culminating in a mini-performance at the end of the day for
family and friends. Water and lunch is provided this day for all choir members.
Please let the director know ahead of time if there are any special dietary needs.

Classroom Behavior Matrix, Expectations & Consequences

(View this in closer detail on the choir website.)
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Incentives/Supportive Feedback
o Verbal recognition
o Class-wide rewards; i.e. party, no homework, etc.
o Individual reward; i.e. stickers, positive note or call to parent, etc.
o Possible end of the year award, based on outstanding behavior.

Negative Behavior Consequences
For students that are not meeting behavior expectations, the following
possible consequences will be carried out. These include, but are not
limited to:
o Reminder/Redirection
o Stay after class, Lunch or after school detention with director
o Parent/Student/Teacher phone call and/or conference
o Send to Administrator; P/S/T/Admin conference
o Immediate removal from classroom, and possible class and/or school

suspension and ineligibility to participate in performances, field trips,
and any other event outside of the classroom.

*Consistent behavior problems may result in a student's removal from the
choir program, at the choir director’s discretion. Participation in the choir
program is a privilege, not a right.

Fundraising, Volunteering, and Donations

Fundraising is an important part of our program that helps us fund the music program.
All fundraising money goes to provide materials for the classroom in the form of sheet
music, sound equipment, supplemental texts/videos for curriculum, and lowered costs
to every student in the choir which can include lower fees and costs for concert attire,
buses for trips, theme park tickets, piano accompanist, and more.

Main Fundraisers:
● Concert Tickets and Concessions
● Movie Nights and Dine-out Nights
● Block pARTy

● Singing Valentines
● Cookie Dough
● Talent Show

Donations: Any and all donations to the Hoover Choral Program are welcome and very
much appreciated.

Payment Plans and Choir Scholarships may be offered to students who demonstrate
financial need. Please contact the choir director for more information if you need
assistance.
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Festivals/Travel

There are two main opportunities for students to travel with choir in the school year.

Southern California Vocal Association (SCVA) Festival: This is a non-competitive
festival for choirs of the same grade level, where two certified adjudicators evaluate
the choirs. The festival is designed so that each choir hears the performances of all
the other choirs and receives feedback on their performance in the form of comments
and letter grades. More detailed information is given out at the start of the spring
semester.

Spring Choir Trip and Festival: As a reward for the hard work students put forth
throughout the year, the choir is given the opportunity to perform at an adjudicated
festival to showcase their skills and spend the remainder of the trip building
relationships with their fellow choir members. More detailed information is given out
at the start of the spring semester.

Absence and Tardy Policy

All absences from class (virtual or in-person, excused and unexcused)
will result in a zero for Daily Goals/Participation grade for the
missed rehearsal. The student may not make up the rehearsal, as it is a
live experience that cannot be re-created. Though a few absences will not
truly affect a student’s overall grade, excessive absences may result in a
lower grade and other consequences if the student cannot be involved with
the class consistently.

Excessive tardies will also lower a student’s Daily Goals/Participation grade
in choir. If a student has 5 or more unexcused tardies in a semester, the
result will be a parent/teacher conference.

Grading Policy

Students are graded with Standards-Based Grading scheme with a 4-point
scale to help them understand what level of mastery they have achieved,
which will be converted to a letter grade at the end of each quarter (see scale
conversion below). A variety of assignments will be offered that will allow
students to demonstrate their continued mastery of musicianship skills. The
breakdown of assignments will look something like this:
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GRADED ASSIGNMENTS BY SECTION GRADE %
Class achievement/goal (daily) 25% of grade

Performances (4-5 per school year) 45% of grade
Sight-Singing Exams (2-4 per semester) 10% of grade

Writing Assignments/Quizzes/Exams (many) 20% of grade

Advanced: 4 pts (A, 75—100%)
Mastery: 3 pts (B, 62.5—74%)

Above Average: 2 pts (C, 50—62.4%)
Exploring: 1 pts (D, 25—49%)

No Serious Attempt/Effort: 0 pts (F, 0—24%)

Eligibility

Every student is eligible to participate in the choirs at Hoover. However, as both an
academic class and extracurricular club, some students may lose the privilege of
performances outside of school, or continuing in choir class if they fail to maintain the
high standards set by the director. This can include students who: do not participate in
class, fail to maintain passing grades in other classes, receive probationary status in
either academics or citizenship, and/or do not follow the rules & guidelines of the Choir
Handbook, Hoover High School, or Glendale Unified School District.

Student Leadership & Section Leaders

Toward the end of the school year, returning students will have the opportunity to
nominate and be nominated for various leadership roles for the following school year.
All offices, except Section Leader, are held only by returning choir members.

Section Leaders: Responsible students who assist the director in the classroom and
demonstrate leadership amongst their fellow students. Responsibilities may include
collecting and passing out music, meetings before/after school or during lunch/snack,
taking note of issues within their vocal section, assisting other students in learning
music, take roll for after school rehearsals, etc. Open to any choir member.

Student Director: Directs 1-2 songs per school year with help/mentorship from
director. Must have excellent vocal skills, large amount of musical knowledge,
familiarity with piano/sight-reading. Chosen by Director.

Librarian/Treasurer: Maintain music library database (via Google docs), responsible
for organizing all music in choral library, filing and recording all new music, keep track
of music checked out by students. Appointed; Collects money for fundraisers, trips,
reimbursements, etc. Issues receipts to students. Keeps track of student payments.
Counts deposits with choir director, assists Wardrobe Officer. Office may only be held
by a returning choir student.
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Publicist/Historian: Handles advocacy for choir on campus. This can include creating
posters for concerts and events, social media management, school-wide
announcements, etc. Saves all programs, organizes CDs and choir merchandise,
photographs and records all choir events throughout the school year through hard and
digital copies. Office may only be held by a returning choir student.

Secretary: Keeps records of all meetings, coordinates events with VP, keeps track of
information on all outside school choir events, takes attendance. Office may only be
held by a returning choir student.

Vice President: In charge of supporting the President, overseeing all committees,
assigning tasks, oversee outside event set-up and tear-down. May assume the duties
of President, if he or she is absent. Office may only be held by a returning senior or
junior student.

President: Liaison between the students and the choir director. Responsibilities
include leading all officer meetings when necessary, assisting/overseeing all officers in
choir cabinet, bringing concerns to choir members or director, updates choir on
important upcoming events, lead warm ups (if needed), write thank you notes, attend
choir booster meetings outside of school. Office may only be held by a returning senior
student.
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(Please remove these last two pages and return to director)

CHOIR CONTRACT

STUDENT:
I have fully read and understand the Choir Handbook and realize that
my best performance and contribution to my school and the choir will
result from following these rules and guidelines. I accept my personal
responsibility in following the procedures outlined here; I pledge my
support to the other members of my choir in meeting these
responsibilities for the 2023-2024 school year.

_________________________________________
Print Student’s Name

_______________________________ ________
Student’s Signature Date

PARENT/GUARDIAN:
I acknowledge receiving the Choir Handbook and I accept my
responsibility in supporting and assisting my student in living up to the
duties, responsibilities, and obligations as outlined in the handbook.

_________________________________________
Print Parent/Guardian’s Name

(____)___________ _______________________________
Parent/Guardian’s phone number and email

_______________________________ _________
Parent or Guardian’s Signature Date

Yes, I would like to volunteer to assist the choir at various events (If
possible, include your general availability dates and times below.)



RECORDING PERMISSION FORM 

Dear parents/guardians,

As part of our contribution to the 2023-2024 Choral Music Program, Hoover Choir
members may possibly record videos and present photos and audio recordings to
share with our school community. For this reason, I am asking for your permission
to use photos, audio, and video recordings of your student’s work* that I will collect
for future virtual performances. 

Any video or audio recording may be posted to the Hoover Choir, Hoover HS, or
GUSD website. 

As the parent/guardian of (student first & last name) ________________________,

by checking the appropriate box below,

I give permission for the above named student’s video/audio recording to

be used for virtual performances. 

I do not give permission for the above named student’s video/audio

recording to be used for virtual performances. 

Parent/Guardian Signature: ___________________________ Date: __________ 

*Please note that all work collected for in-class evaluations will be contained to our

classroom, and will not be used in any other capacity without permission.


